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West Park Rental Application - SHELTER 
Village of Darien  ●  24 N. Wisconsin St.  ●  www.darienvillagewi.gov 

Mailing Address: P.O. Box 97, Darien, WI 53114  ●  Village Hall: (262) 882-5055    
FAX (262) 882-5282  ●  Public Works Staff: (262) 729-2780  ●  Police (262) 728-6311 

 
Payment in full must accompany this application.  Please read the “West Park Shelter Rental Agreement” on the 
following page prior to completing this application.  The West Park Shelter is open from 8:00 AM to 10:00 PM. After-
hours usage and overnight usage of the park is prohibited. 
 

Applicant Name:     ____________ Phone: _______________ ____   

 

Email Address:       ______________ ______________    

 

Street Address:   ________________________________________________________________________  

 

City: _______ _________________________________________ State: ______  Zip:________________  

 

Purpose of Rental: __________________________________________________________________________________ 

 

Alternate Contact Person: ___________________________________ Phone: __________________________________ 

 

Date of Event:   _____________________ Anticipated Attendance: ______________________________ 

 

Event START Time: ______________________________ Event END Time: _____________________________________ 

 
 
 

USAGE AND PERMIT FEE SCHEDULE FOR WEST PARK SHELTER 
 

$100.00/DAY NON-PROFIT WITHOUT FUNDRAISING       ___________________ 
 
$200.00/DAY FAMILY RENTAL (NON-REFUNDABLE)       _______  
 
$350.00/DAY  NON-PROFIT WITH FUNDRAISING, COMPANY OUTINGS, OR ANY 

“FOR PROFIT” ORGANIZATION (NON-REFUNDABLE)      ______ 
 
$40.00   LIQUOR PERMIT (NON-REFUNDABLE)        ______ 
 
$5.00/HOUR LIGHTED BALL FIELD (NON-REFUNDABLE) _____  hours X $5.00    ______ 
 
REFUNDABLE DAMAGE DEPOSIT SCHEDULE 

 

$100.00   Property Owners with the Village of Darien or Darien Township    ______ 
 
$250.00  Non-Property Owner         ______ 
 

TOTAL DUE:   ______ 
 
 

***PLEASE SEE THE THIRD PAGE FOR INFORMATION REGARDING THE DAMAGE DEPOSIT*** 
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To secure the date(s) you are requesting, we must receive three items from you: 
 

1. A valid photo ID (please scan/take photo of ID if sending your application package via email) 
2. A completed rental application (signed, dated, initialed where applicable) 
3. Full payment of rental fee and damage deposit 

 
 
 
 
 
 
 
 
Alternate Recipient - Damage Deposit Refund 
Provided that no damage has occurred and the West Park Shelter Rental Agreement has not been violated, 
damage deposits will be refunded in the mail as a paper check within 30 days of the event date. If someone 
other than the applicant on Page 1 is paying for the damage deposit, please clearly print that individual’s 
name and address below. This is to whom we make out the check and the address where we will mail it. 
 
Name: ________________________________________________________________________ 
 
Street Address: _________________________________________________________________ 
 
City: ____________________________________ State: _____________ Zip: ______________________ 
 
 

FOR OFFICE USE ONLY: 
 
TOTAL FEES:   ______  Rental Fee: ____  Alcohol Permit: __________ Damage Deposit: ____________ 
 
Date(s) Paid:    ________________________________ _________________________________ 
 
Cash?    Receipt #: _________________ Check #: _________ CP #: __________________________________ 
 
Rental Approved By:       Date:  _______ ______ 

 

         □ Copy of Identification Card    □ Copy to DPW 

 

Damage Deposit Returned:   Amount:    Date:   Check #:   

 

Notes:  
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West Park Shelter Rental Agreement 
 

READ THESE RULES CAREFULLY. INITIAL EACH LINE (not an X) INDICATING THAT YOU WILL ABIDE BY THESE RULES. 
 
______ Reservations are made on a first come, first served basis.  Fees are due in full when the reservation is made.          
 
______ Keys to the shelter are obtained at Village Hall. You must pick up your keys the week of your event. 
 
______ Keys can be returned either in person during business hours OR in the night deposit box after hours.   
  Business Hours: Mondays-Thursday 8:00 AM – 4:30 PM and Fridays 8:00 AM – 2:00 PM. 
 
______ Refunds for reservation fees will be given up to 7 days before the event.  Cancellations made within the 7 days  

prior to the event will not be refunded. 
 
______ Check the site when you arrive!  If there are any damages or problems, please call (262) 882-5055 immediately  

and leave a detailed message.  The exact time of your call and your concerns will be documented. 
 
______ If you plan to sell merchandise, you must obtain a separate selling permit from the Village Administrator’s office. 
 
______ The Shelter is a Drug Free Environment.  Any evidence of drug use will result in prosecution and forfeiture of the  

Damage Deposit.   
 
______ Parking is allowed only in designated areas.   
 
______ Applicants shall be liable for any loss, damage or injury sustained by virtue of the activity conducted.  Damage  

fees will be determined by the number of hours required and property replacement costs. 
 
______ It is the renter’s responsibility to wipe down tables, clean the area, pick up and remove all garbage in and around  

the facility that your group may have caused.   
 
______ All garbage and litter must be put in the dumpsters provided. It is the renter’s responsibility to place new  
              garbage bags in the garbage cans. Failure to remove garbage from the Shelter and re-bag the garbage cans will  
              result in a $50.00 charge against the damage deposit.   
 
______ Music must not be loud.  If the Police are called, you will receive a warning. If the Police are called more than  

once, the damage deposit will not be refunded and the party may be shut down.  
 
______ The applicant shall be solely responsible for any violation of this permit, damages to the building and the  

cleaning of the Shelter.  Any violation of this agreement will result in a revocation of this rental agreement and  
you will be required to leave the premises immediately.  You may be required to forfeit the total amount of your 
damage deposit.  

 
______ West Park is open from 8:00 AM to 10:00 PM.  No after-hours usage or overnight usage is allowed.   
 
Please read this waiver carefully before signing this agreement – The undersigned hereby verifies that he/she (1) has 
authority to sign this application for the above named organization, (2) has read the Village of Darien West Park Shelter Rental 
Application, and agrees to all arrangements therein stated, and (3) agrees to indemnify,  defend and save harmless the Village 
of Darien, its officers, agents and employees from and against all loss & expense by  reason of liability imposed by law of bodily 
injury, including death at any time resulting there from, sustained loss of use thereof, arising out of or in consequence of 
performance of this agreement, whether such injuries to persons or damage to property is due or claimed to be due to the 
negligence of the contractor, the Village of  Darien, its officers, agents and employees, excepting only such injury or damage as 
shall have been occasioned by the sole negligence of the Village of Darien, its officers, agents and employees.  The undersigned 
further understands that failure to comply with all arrangements herein stated or falsification of any information called for in 
this application will be grounds for denial of this or any future requests. 
 
I understand that I will be liable for all property damage that occurs as a result of the rental.  I have read and agreed to the 
terms of this agreement. 

 
Applicant Signature:      _______   Date:     
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CLEANING CHECKLIST – WEST PARK 

 
     User Name:  ______Date of Event:   
 

If you find any concerns before your event, please take pictures to document and contact Village Hall. If it is outside of 
business hours, please be sure to still call or email us to provide a record of date and time. The following is a checklist of 
tasks that must be done after your rental event. Damage deposits may be withheld based on the satisfactory cleaning of 
West Park. Thank you in advance for your cooperation! 

 

TASKS  
IMPORTANT!!! 
When you first arrive at West Park, please locate the SUPPLY CLOSET.  
This is the door that is facing the horse shoe pits on the north side of the concession 
stand. Inside you will find various supplies such as garbage bags, paper towels, etc.. 

 

SHELTER  

Wipe off any tables with stains or sticky surfaces  

Remove all garbage bags and place in dumpsters  

Put new garbage bags in garbage cans  

Remove all decorations, including tape  

Be sure to remove all of your personal items  

CONCESSION STAND  

Wipe down all countertops and sink  

Refrigerator: all food must be removed; all spills and stains cleaned  

Pick up any debris on the floors - No markings, stains, or scuffs due to your event  

Wall Surfaces: No markings, stains, scuffs, or holes due to your event  

Serving Window: must be closed and secured  

All three (3) concession stand doors: must be closed and secured  

Be sure to remove all of your personal items  

BATHROOMS  

Check for any messes/damage in the bathrooms due to your event – clean/fix 
whatever problems you find 

 

Pick up any debris on the floors - No markings, stains, or scuffs due to your event  

DO NOT lock the bathroom doors – Public Works opens the bathroom doors 
in the mornings and the Police Department locks up at night 

 

GENERAL  

Exterior Check of Building & Grounds: no garbage or debris  
 


